	Southeastern Orthopedic Center
Job Description Form

	Division/Department: Information Services

	Location: 210 E. Derenne Ave.

	Job title: Computer Network Technician

	Reports to: Matt Cline
Title: IT Manager

	Level/Grade: Entry
	Type of position:
( Full-time

x Part-time /w travel
( Contractor

( Intern
	Hours  25 /week
( Exempt

x Nonexempt

	General Description:

Install/maintain PCs and related network equipment. Resolve help desk issues from users ranging from general network problems to operating system and application issues. Must have a vehicle in good condition and willing to travel as far as Sylvania and Vidalia. Mileage will be reimbursed.


	Work experience requirements:

· Good working knowledge of Microsoft OS environment.
· Good hardware and basic network equipment foundation.
· Must be willing to learn in a fast paced environment.



	Education Requirements
· High school diploma or GED
· On track for working towards Microsoft certifications.




Interested parties please email your resume to: mcline@orthocentersav.com
